Buchan Tenants & Residents Association.

Buchan Hall – Buchan Road – Nunhead – London – SE15  
CURRENT CONDITIONS FOR THE HIRING OF THE BUCHAN HALL

AS OF MAY 2009
AN IMPORTANT NOTICE TO ALL HALL HIRERS

ALL PERSONS HIRING THE BUCHAN HALL ARE REQUIRED TO READ\SIGN IN THE RELEVANT SECTIONS 

1) 
THAT ALL RUBBISH IS BAGGED UP AND SECURED/TIED IN THE BAGS THAT ARE PROVIDED BY THE B.T.R.A., AND PLACED OUTSIDE OF THE HALL AS ADVISED. ANY BAGS OVER 15 WILL BE DEDUCTED FROM THE DEPOSIT @ £2 PER BAG

2)
THAT ALL MUSIC/ENTERTAINMENT STOP BY 11:00PM SHARP AND THAT THE HALL IS VACATED BY 11:30PM SHARP. 

PLEASE NOTE: THE ELECTRIC WALL SOCKETS HAVE AN AUTOMATIC POWER CUT OFF SYSTEM THAT IS ACTIVATED AT THE ADVISED TIME. PLEASE ENSURE WHOEVER IS SUPPLYING YOUR MUSIC\ENTERTAINMENT IS MADE AWARE OF THIS.

3)
THAT ALL GUESTS LEAVE THE HALL IN A QUIET MANNER, SO AS NOT TO DISTURB THE LOCAL COMMUNITY.  

4)
CANCELLATION MAY/ WILL RESULT IN THE LOSS OF THE DEPOSIT UNLESS AN ALTERNATIVE HIRER FOR THE HALL IS FOUND. 

PLEASE PRINT CLEARLY IN ALL SECTIONS

	DATE OF HIRE:                       TIME FROM:                      TIME TO:                                 

	NATURE OF FUNCTION:

	DEPOSIT:£                            PLEASE STATE CASH OR CHEQUE: 

	ACTUAL HALL HIRE FEE, (TO BE PAID IN CASH ONLY): £

	HIRERS NAME:

	HIRERS ADDRESS: (

	HIRERS STD TEL No (:                        MOBILE: (


IMPORTANT NOTICE TO ALL HIRERS OF THE BUCHAN HALL.

A MAXIMUM OF 110 PERSONS IN TOTAL (INCLUDING CHILDREN) ARE PERMITTED IN THE HALL UNDER THE CURRENT SAFETY REGULATIONS.

A COMMITTEE MEMBER WILL CALL AT THE HALL AT 11.15PM TO SECURE THE HALL AND BUILDING AT 11.30PM, PLEASE TREAT THEM WITH COURTESY. YOUR DEPOSIT WILL BE  RETURNED FROM TUESDAY THE FOLLOWING WEEK UPON INSPECTION OF THE HALL BY A COMMITTEE MEMBER. ANY DAMAGE OR BREAKAGES WILL BE DEDUCTED FROM THE DEPOSIT.
	HIRERS SIGNATURE: (

	FOR B.T.R.A.: (


PLEASE DO NOT TAKE GLASSES, CHAIRS OR TABLES ONTO THE CHILDRENS AREA TO THE REAR OF THE MAIN HALL, THANK YOU.
A NO SMOKING POLICY OPERATES THROUGHOUT THE BUILDING

01)
Middle Patio area within the Buchan TRA Hall.
02) 
Enclosed Children’s play area directly outside the door to the rear of the Buchan TRA Hall.

03)
Forward (Towards Hall) of the Yellow Line at the front of the Buchan TRA Hall

In accordance with the Health Act 2006 smoking is strictly prohibited on these premise at all times, enforceable by fines of up to £2.000. By signing this document the hirer agrees that they will be liable for any smoking related offences covered by the act in these premises for the duration of the hire period.
BUCHAN HALL USER INFORMATION FOR SAFETY PURPOSES

1)
WHEN THE HALL IS IN USE BY ANY NUMBER OF PEOPLE, ALL FIRE EXITS MUST BE  KEPT UNLOCKED AND CLEAR OF OBSTRUCTIONS AT ALL TIMES. IN ADDITION, THIS INCLUDES THE TWO METAL GATES TO THE OUTISDE OF THE REAR OF THE BUCHAN HALL.  

2)
THE METAL RUNNERS ON THE FLOOR TO THE SHUTTERS AT THE MAIN ENTRANCE (BUCHAN ROAD)  AND THE DOORS TO THE REAR OF THE MAIN HALL MUST BE SECURED IN THE UPRIGHT POSITION WHEN THE HALL IS IN USE   

3)
FIRE EXTINGUISHERS\EQUIPMENT AND FIRE EXIT NOTICES MUST NOT BE COVERED, SO AS TO IMPEDE THE SAFETY OF HALL USERS.

4)
FIRE DOORS THROUGHOUT THE BUCHAN HALL SHOULD NOT BE WEDGED OPEN.


5)
IN THE EVENT OF EVACUATION FROM THE BUCHAN HALL THE EVACUATION MEETING POINT IS THE TOP OF SALISBURY TERRACE AS INDICATED ON THE MAP BELOW.
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6)
PLEASE ENSURE THAT CARS ARE PARKED COURTEOUSLY AND IN A MANNER THAT WILL NOT CAUSE DAMAGE TO THE PAVED PEDESTRIAN AREAS. 

7)
ALL USERS OF THE HALL MUST ENSURE THAT ALL WINDOWS, DOORS, & PADLOCKS ETC ARE SECURE ON LEAVING THE HALL, AND THAT ALL LIGHTS IN THE HALL ARE SWITCHED OFF.

WE WANT ALL USERS OF THE BUCHAN HALL TO CONTINUE ENJOYING THIS FACILITY THEREFORE YOUR INVOLVEMENT WILL PLAY AN IMPORTANT PART IN ACHIEVING THIS AIM.

BUCHAN HALL USER\HIRER TO ENDORSE BELOW

I HAVE READ AND AGREED THE CONDITIONS OF USE\HIRE AS ABOVE.
NAME ( PLEASE PRINT CLEARLY): __________________________________________         

SIGNATURE:_______________________________________________________________
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